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Welcome to Kennebec Valley Community College.
KVCC provides high-quality education ensuring that our 
graduates acquire the skills necessary to secure a satisfying 
profession, engage successfully in further study, or simply 
find joy in learning. With 36 degree and certificate programs, 
Kennebec Valley offers a dynamic education relevant to all 
aspects of Maine’s labor market, with a consistently high 
job-placement rate and clear pathways for transfer to four-
year institutions. The faculty and staff at Kennebec Valley are 
focused on student success. Classes and support services are 
designed to help students meet their academic, professional, 
and personal objectives. This focus on students means that 
KVCC is an ideal place for all types of people – those starting 
college directly from high school or those entering college 
after many years away from an academic setting. Our student 
body comes from a wide variety of backgrounds, whether 
traditional students, single mothers, war veterans, disabled 
students, unemployed adults, or folks simply wanting a  
change after years on the job. The range of student 
experiences brings a richness to the campus culture and 
classroom dynamic.

Whatever your situation, we are here to assist you in getting 
started, making sure you feel welcome, and guiding you all 
the way to graduation and beyond. KVCC is accessible and 
affordable; in the past year approximately 90 percent of our 
students qualified for a comprehensive financial aid package that covered nearly all tuition and fees. Many of our 
part-time students also qualify for solid financial aid packages, and the KVCC Foundation provides additional 
assistance for those in need. It is our responsibility and our collective task to make the education we offer the 
most effective, efficient, and accessible that it can be for our entire community. Are you worried about student 
loans? Fewer than 40 percent of our students take out a student loan and therefore more than 60 percent 
graduate debt-free. For those students who do take out student loans, the typical loan amount is only about 
$2,500 per year of full-time study – not the crushing debt we so often hear about for students who attend  
other colleges.

KVCC participates in a block transfer agreement with the University of Maine System wherein credit for all 
core general-studies courses required for any associate’s degree program transfers hassle-free to any UMaine 
bachelor’s program. KVCC also has articulation agreements with Thomas College, Husson University, University 
of New England and other area colleges helping to make a four-year undergraduate experience completely 
affordable. KV students have recently been admitted to Colby College ensuring that all types of higher education 
remain within reach.

In the past four years KVCC has invested nearly $30 million in its infrastructure and programming. The new 
Harold Alfond Campus in Hinckley, Maine is just 6 miles from the KVCC Main Campus in Fairfield, The new KVCC 
Center for Science and Agriculture boasts the most beautiful lecture hall in all of Maine. A $2.5 million grant 
has supported the development of The Farm at KVCC and our new programs in Sustainable Agriculture and 
Culinary Arts. The College has fully embraced the local food movement with the KVCC Center for Farm-to-Table 
Innovation, producing nearly 10,000 pounds of produce each year that supplies not only the culinary program, but 
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also the College’s food service. Surplus produce is donated to local nonprofits such as Mainers Feeding Mainers. 
A $3.5 million grant has been invested in information technology infrastructure and a new academic program in 
Computer Systems Integration; the curriculum has been designed with input from local IT firms so that students 
graduate with the skills necessary to land high-wage, high-demand jobs in the local labor market. Another $2.5 
million grant has been invested in labs and technology necessary to ensure that KVCC’s programs in Medical 
Assisting and Mental Health are the best in New England. Grants supporting our Early Childhood Development 
program are transforming teaching methods to incorporate nature exploration and family engagement strategies 
emphasizing healthy living and STEM education. A US Department of Labor grant has also supported KVCC in 
developing a new academic program in Sustainable Design and Timberframe Carpentry. This program now has 
the largest carpentry lab of any community college in the northeastern United States where students can raise 
a complete barn or post-and-beam house indoors. Thanks to a gift from Central Maine Power and leveraging 
additional resources KVCC now has an indoor Electrical Lineworker Training Facility.

In fall 2016 KVCC created a new Honors Program, a rigorous option for students seeking a challenge and wishing 
to set themselves apart. This new program integrates options for experiential education (internships), portfolio 
development, and cross-registration in undergraduate courses at other colleges and universities in Maine, from 
Thomas College to the University of Southern Maine to Colby College. 

Of course KVCC still has the strongest education in the trades and health occupations and over 95 percent of 
our graduates securing jobs within three months of graduation. KVCC graduates also have some of the highest 
passage rates on licensure examinations in nursing and allied health fields in the state – a clear indicator of the 
quality of education being delivered.

We urge you to visit our two campuses and talk to our faculty. Let us help you determine a way to get started or 
resume studies so that you can achieve your goals.

KVCC prides itself on being a friendly, open, and warm community where all students are encouraged to pursue 
their dreams. It’s time for you to pursue yours.

							       Richard R. Hopper
							       President, Kennebec Valley Community College
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Kennebec Valley Community College 
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12 Summer semester ends 
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September 2018 
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 4 Fall semester begins 
11 End of Add/Drop Period 
24 Late Start begins 
 
October 2018 
1 End of Late Start Add/Drop 
8 Columbus Day 
17 World Café Campus Meeting @ 3:00 PM 
20 Mid-Term Grades Due 
  
November 2018 
5 Spring Registration Begins 
10 Late Start Mid-Term Grades Due 
12 Veterans Day 
16 Last Day to withdraw from classes 
21 No classes after 4:00pm 
22-24 Thanksgiving Break 
 
December 2018 
15 Fall semester ends 
19 Final grades due 
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31 Graduation Applications due 
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17 Summer Session II Starts 
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4 Independence Day 
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COLLEGE PROFILE
ONE COLLEGE

Kennebec Valley Community College is one of seven community colleges which operate under the authority of 
the Maine Community College System Board of Trustees. KVCC is a public, non-profit, post-secondary institution 
supported in part by State legislative appropriations and federal funds.

KVCC is accredited and/or approved by the following agencies: New England Association of Schools and 
Colleges (NEASC) Commission on Institutions of Higher Education; the Association of Collegiate Business 
Schools and Programs; the Maine Board of Emergency Medical Services; the Commission on Accreditation 
for Health Informatics and Information Management Education (CAHIIM); the Commission on Accreditation of 
Allied Health Programs on recommendation of the Medical Assisting Education Review Board; the Maine State 
Board of Nursing; the Accreditation Commission for Education in Nursing (ACEN); the Accreditation Council 
for Occupational Therapy Education; the Commission on Accreditation in Physical Therapy Education of the 
American Physical Therapy Association; the Joint Review Committee on Education in Radiologic Technology 
(JRCERT); the Commission on Accreditation for Respiratory Care; the North American Board of Certified 
Energy Practitioners (NABCEP); The Maine Fuel Board (Department of Professional and Financial Regulation – 
Office of Professional and Occupational Regulation); Plumbers’ Examining Board (Department of Professional 
and Financial Regulation – Office of Professional and Occupational Regulation); (Certified Employee Training 
Program – National Propane Gas Association; International Groundsource Heat Pump Association (IGSHPA); and 
International Association of Plumbing and Mechanical Officials (IAPMO).

TWO CAMPUSES

Kennebec Valley Community College is located on two campuses in mid-Maine. Its 70-acre main campus in 
Fairfield is easily reached by taking Exit 132 off Interstate 95. The 600-acre Harold Alfond Campus is located seven 
miles north of the Fairfield campus on U.S. Route 201 in Hinckley, Maine. Maps of both campuses are provided at 
the back of this catalog.

The KVCC Farm

The KVCC Farm is both an educational and production-based farm meant to enhance the learning for the 
Sustainable Agriculture associates degree, the KVCC community, and the local community around the college. 
The farm provides a learning lab for classes while demonstrating production models at efficiency of scale for 
organic crop production and sustainable livestock. We strive to build a healthy college community fed on 
nutritious, local, and organic food while in a sustainable relationship to the land. We manage our farm for peak 
biodiversity where the animals and vegetables are healthy, workers are happy, and everyone feels welcomed and 
supported to learn and work for a sustainable food future. 

The farm is on 120 acres at the center of the college’s Harold Alfond Campus in Hinckley, Maine. The farm 
includes classroom space, renovated barns, greenhouses, and other infrastructure. The KVCC farm currently 
grows three acres of MOFGA certified organic vegetables, fruits, herbs, and flowers. Our rotation includes cover 
crops and the integration of our animals in a low tillage model. The crops grown on the farm by students are 
marketed through a college Community Supported Agriculture program as well as to our Culinary Arts program 
and campus cafès. We raise primarily Katahdin hair sheep, laying hens, and other animal proteins for our college 
community. All livestock are raised sustainably on pasture and rotated for both the health of the animals and land. 

MAJOR INVESTMENTS IN IT AND PROGRAMMING; READY FOR THE FUTURE

Ready for the Future

The U.S. Department of Labor’s Trade Adjustment Assistance Community College and Career Training 
(TAACCCT) grant program is a major investment to increase the ability of community colleges to address the 
challenges of today’s workforce. In fall 2013, the Maine Community College System was awarded a $13 million 
TAACCCT III federal grant to expand degree offerings, training, and professional certification training needed 
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to meet the growing demand for qualified personal in the field of Information Technology.  KVCC received $2.2 
million of this funding for the “Maine is IT” programming initiatives.  

To meet the industry needs for trained professionals, “Maine is IT” initiated major expansion of the Applied 
Electronics and Computer Technology (AECT) program, along with creating a new Associates in Applied Science 
degree in Computer Systems Integration (CSI).

The grant allowed the AECT program to upgrade the laboratory to state-of-the-art equipment including; 
electronic and RF test and measurement equipment; copper cable and fiber-optic test and certification; Windows, 
Apple, and Linux platform laptops and mobile devices; network servers and associated network hardware. The 
grant also provided the purchase of lecture capturing cameras enabling full online course delivery of the CSI 
program.

Students graduating from the AECT degree program are trained using industry standard test equipment, 
computers and servers to best prepare them for entry into the high-tech workforce.

Students entering the CSI program can now earn their degree completely online including all lectures and 
demonstrations, along with industry standard cloud based laboratories.  Students can also choose to attend the 
CSI program in the traditional live classroom environment. 

The Apple equipment purchased through the grant has also created an iMac Lab in the Learning Commons along 
with increased availability of iPads for student use.  

MISSION STATEMENT

Kennebec Valley Community College prepares students to achieve their educational, professional, and personal 
goals in a supportive environment through shared values of responsibility, integrity, and respect.

VALUES

Kennebec Valley Community College values:

•	 Integrity

•	 Excellence in teaching

•	 Emerging technology

•	 A student centered environment

•	 Diversity

•	 Intellectual inquiry

•	 A culture of civility, cooperation, and collegiality

•	 A welcoming atmosphere for all newcomers

•	 A strong work ethic

•	 Creation of opportunities for self fulfillment and lifelong learning

•	 Personal wellness

DEFINITION OF AN EDUCATED PERSON

An educated person possesses knowledge about self, about the world we live in, and the history that has led 
us to where we are. Beyond this knowledge, the educated person is a lifelong learner, seeking new knowledge 
wherever and whenever possible. This individual practices the skills of his or her profession in a conscientious, 
responsible, and accountable manner. In addition, this person possesses the communication and interpersonal 
skills necessary to speak and write clearly, effectively, and persuasively. 

An educated person listens to others’ ideas respectfully and thoughtfully and accepts them or rejects them on 
the basis of clear and logical thinking. This person utilizes resources and technology to find information both 
personally and professionally. He or she possesses the analytical skills needed to solve problems and make 
decisions. As an involved member of the community, this person possesses values that enable him or her to show 
tolerance and respect for cultural, ethnic, and intellectual diversity.
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Based upon the College’s mission and its belief regarding educated people, Kennebec Valley Community College 
expects that its graduates will:

•	 Function competently and responsibly as entry level members of their respective professions and trades;

•	 Communicate clearly, effectively, and persuasively in both the written and 

•	 spoken word;

•	 Utilize resources and technology as lifelong learners in pursuit of both their personal and professional goals;

•	 Recognize opportunities for career advancement through transfer programs with other colleges and 
universities;

•	 Solve problems and make decisions based upon logical thinking and analytical skills;

•	 Respect cultural, ethnic, and intellectual diversity as involved members of their communities.

IDEALS

Kennebec Valley Community College is dedicated to the pursuit of lifelong learning and supports the development 
of all members of the college community. 

Therefore:

•	 We strive to foster a community that supports excellence in teaching and learning.

•	 We support an ethic of civic involvement and responsibility.

•	 We understand the importance of demonstrating effective communication and responsible behaviors.

•	 We support the equal rights of all people by recognizing and appreciating differences, including age, race, 
gender, ability, religious convictions, socio-economic status, ethnic heritage, or sexual orientation.

•	 We contribute to a safe and secure 

•	 environment by showing respect for people, ideas, and property.

•	 We foster critical thinking, creativity, personal and professional integrity, and accountability.

•	 We value the concepts of individuality, self confidence, and competency; and we recognize that self value is 
fundamental to achieving personal and academic success.

KVCC FOUNDATION ROLE AND MISSION

The mission of the Kennebec Valley Community College Foundation is to provide area citizens with an accessible 
and affordable quality education. The KVCC Foundation Board of Trustees achieves this goal by raising funds to 
promote and support all educational programs at KVCC; to provide state-of-the-art equipment and facilities; and to 
ensure access through scholarship funds for needy students.

The KVCC Foundation was established in 1991 with the goal of supporting both the College and its students. The 
Foundation has raised a portfolio of over $3.5 million to support student scholarships, technology and equipment 
upgrades, and access to student support services. Since its inception, the Foundation has awarded over $1.1 
million in student scholarships, opening the doors to education for more than 1,200 KVCC students.

The KVCC Foundation seeks grant funding specific to KVCC student and program needs. Past grant partnerships 
have funded scholarships, childcare and transportation subsidies, equipment for the Energy Services Technology, 
and Precision Machining Laboratories, a greenhouse, and new program and development. Through grant writing 
and fundraising efforts, the KVCC Foundation provides funds to KVCC programs to enhance the quality of 
education offered to students. Such funds have assisted in the operating costs of the KVCC Marden Center for 
Academic Support and in the purchase of a mannequin for the TD Bank Nursing and Allied Health Simulation Lab.

The KVCC Foundation currently manages more than 36 scholarship funds which are, except by donor restriction, 
awarded to low-income KVCC students. Scholarship awards help students to fill the gap between financial aid 
awards and the total cost of college (tuition, books, tools, transportation, childcare, etc.). Annual scholarship 
application instructions are sent via e-mail to new and continuing students, with an application deadline in August. 
Dependent on funds available, additional application periods may be announced to students via email.
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The Foundation offers a range of financial aid opportunities. Students must apply directly to the Foundation to 
seek support for unmet needs. Additional KVCC Foundation Scholarship information can be found at: http://
www.kvcc.me.edu/Pages/Foundation/ScholarshipFunds

In order to be eligible:

•	 Students must be registered for 6 or more credits in a given semester as determined by the census date.

•	 Students must demonstrate an unmet financial need as determined by the KVCC financial aid process 
(federal methodology).

•	 Preference for scholarships will be given to students who have financial need but are not eligible for grant 
aid (such as Pell or Maine State Grant).

•	 Students with a Bachelor’s degree are eligible for certain Foundation scholarship awards.

For more information on KVCC Foundation scholarships, please contact the KVCC Foundation Office (207) 453-
5020 or email foundation@kvcc.me.edu

KVCC2020 STRATEGIC PLANNING

In May of 2015, President Richard Hopper launched KVCC2020 to create the College’s five year strategic plan. 
The process was a college-wide and community based effort marked by inclusivity, engagement transparency 
and commitment. As a campus and a community, we created a pan that focused on four (4) strategic goals.  Our 
goals strive for accessibility, affordability, quality and value in the delivery of post secondary education in the mid-
Maine region. 

This Plan will underpin the specific decisions we will need to make in the coming years.

•	 KVCC enrollment is expanded by academic year 2020-2021.

•	 KVCC is recognized regionally for quality in post-secondary education and professional training.

•	 KVCC institutional operations are effective and efficient.

•	 KVCC contributes to the economic and social development of the surrounding community, local 
businesses, and employers in the mid-Maine region.

INSTITUTIONAL ACCREDITATION

Kennebec Valley Community College is accredited by the New England Association of Schools and Colleges 
(NEASC) through its Commission on Institutions of Higher Education.

Accreditation of an institution of higher education by NEASC indicates that it meets or exceeds criteria for the 
assessment of institutional quality periodically applied through a peer review process. An accredited college or 
university is one which has available the necessary resources to achieve its stated purposes through appropriate 
educational programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in 
the foreseeable future. Institutional integrity is also addressed through accreditation.

Accreditation by the NEASC is not partial but applies to the institution as a whole. As such, it is not a guarantee 
of every course or program offered or the competence of individual graduates. Rather, it provides reasonable 
assurance about the organizational health of KVCC and the quality of opportunities available to students who 
attend the institution. 

Inquiries regarding the accreditation status by the NEASC should be directed to the administrative staff of the 
institution. 

Individuals may also contact: 

Commission on Institutions of Higher Education, 
New England Association of Schools and Colleges
209 Burlington Road, Bedford, MA 01730-1433
Telephone: 781-271-0022  
Email: cihe@neasc.org
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ACADEMIC
ACADEMIC ADVISING

Students enrolled in a degree or certificate program are assigned an academic advisor to assist with course 
selection and offer general information concerning the student’s academic life. Each semester, during a 
designated registration period, students are encouraged to meet with their advisors before registering for the 
next semester. Students should contact their advisors as often as necessary to make certain they are taking 
courses that are appropriate to their academic program and career plans. The advisor should be consulted before 
students add or drop courses or change their program of study.

Students are responsible for monitoring their own academic progress. Descriptions of specific courses are located 
on pages 167-216 in this catalog and on the KVCC website. Advising guides list specific course requirements 
for each academic program and may be found on the KVCC website. Individual Student Advising Worksheets 
(Course Needs) can be found through the MyKV Student Information Portal.

GENERAL EDUCATION COMMON CORE CURRICULUM

The purpose of the required General Education common core curriculum at KVCC is to provide all degree-
seeking students with generalized knowledge and skills that are needed in every job and in a literate, democratic 
society. The common core curriculum is a selection of general education courses that are designed to establish 
the habits of mind and the critical, analytic, and communication skills that are expected of an educated member 
of society. The core curriculum provides a common experience for all students and is guided by the College’s 
Definition of the Educated Person.

The common core requirements for associate degree programs include:

Communication Requirement (3 credits)

The communication requirement may be fulfilled by taking the Introduction to Communication (COM104) or the 
Interpersonal Communication (COM105) course. Students should refer to the program of study when selecting 
the communication elective.

Humanities Requirement (3 credits)

Humanities, in associate degree programs, are studies which expand the student’s awareness of the human 
condition and appreciation of human needs, values, and achievements. Humanities include studies of literature, 
languages, history, philosophy, religion, and the visual and performing arts. Refer to course descriptions in the 
back of this catalog for additional information. Humanities courses have an (H) designation.

Math or Natural Science Electives Requirement (3-4 credits)

Math and Natural Science courses cultivate critical thinking, problem solving and quantitative literacy skills. The 
Math and Natural Science requirement may be fulfilled by a 100 level or higher math course or a science elective.

Social Science Electives Requirement (3 credits)

The study of Social Sciences enables students to understand individual and collective human behavior by 
exploring meaning within a variety of social, cultural, political, and economic contexts.  Social science electives 
may be chosen from the following fields: Anthropology, Economics, Mental Health, Political Science, Psychology, 

GENERAL  
INFORMATION 
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and Sociology. Refer to course descriptions in the back of this catalog for additional information. Social science 
electives have an (S) designation.

Writing Requirement (3 credits)

Written communication is the development and expression of ideas and information in writing. The writing 
requirement may be fulfilled by taking the English Composition (ENG101) or the Technical Writing (ENG108) 
course to fulfill this requirement.

General Education Electives (6 credits)

Include courses in Humanities, Communication, Math or Natural Science, Writing and Social Sciences.

ESSENTIAL LEARNING OUTCOMES FOR GRADUATES

The Essential Learning Outcomes (ELOs) are a comprehensive set of learning goals that are fostered and 
developed across a student's entire educational experience. They reflect the knowledge, skills, and competencies 
needed to meet the challenges of an ever-changing and complex world. The following essential learning 
outcomes and definitions:

1.	Problem Solving

The process of defining the problem, designing, evaluating and implementing a strategy to answer a 
question, achieve a desired goal, or reach a solution. (Association of American Colleges and Universities 
(AAC&U) modified)

2.	Quantitative Reasoning (Numeracy or Quantitative Literacy)

The habit of mind characterized as competency in working with numerical data. Individuals with quantitative 
reasoning skills possess the ability to reason and solve quantitative problems from a wide array of contexts. 
They understand and can create reasonable sophisticated arguments supported by quantitative evidence 
and they can clearly communicate those arguments in a variety of formats (using words, tables, graphs, 
mathematical equations, etc., as appropriate). (AAC&U modified)

3.	Effective Communication

The transactional process of sending and receiving verbal, nonverbal, and visual symbols to create and 
share meanings based on form and purpose.

Students will demonstrate effective communication in written communication.

•	 Written Communication is the development and expression of ideas and information in writing. Written 
communication involves learning to work in many genres and styles. Written communication abilities 
develop through iterative experiences across the curriculum. (AAC&U modified)

Students will demonstrate effective communication in one or more of the following ways:

•	 Oral Communication is a prepared and delivered purposeful presentation designed to increase 
knowledge, to foster understanding, or to promote change in the listeners’ attitudes, emotions, values, 
beliefs, or behaviors. (AAC&U modified)

•	 Interpersonal Communication is the process of message transaction between two or more people 
for developing and maintaining professional and personal relationships. (West & Turner; University 
Nebraska Lincoln)

•	 Teamwork consists of the behaviors under the control of individual team members (effort they put 
into team tasks, their manner of interacting with others on team, and the quantity and quality of 
contributions they make to team process) to achieve mutual goals. (AAC&U modified)

STUDENT CONFIDENTIALITY

According to the Family Education Rights and Privacy Act (FERPA), a student has the right to inspect and review 
any of his/her official records, files, and data directly related to the student that are in the possession of KVCC. 
FERPA requires that the College, with certain exceptions,
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results; engage in laboratory or field work at a level consistent with standard college laboratory and field 
courses; and demonstrate the ability to work with both qualitative and quantitative information in applying 
the scientific process.

•	 Writing

Students will be able to write clear, coherent texts with adherence to proper mechanics; adapt their writing 
appropriately for different disciplinary contexts or audiences: and effectively use writing as a means to 
engage in and communicate processes of critical inquiry, including analysis, synthesis, and argumentation.

•	 Quantitative Literacy

Students will be able to reliably perform mathematical operations at the college level; understand and 
evaluate quantitative information both in their college work and in broader public discourses; and apply 
mathematical concepts and techniques in practical situations to solve problems.

•	 Diversity/Cultural Knowledge

Students will demonstrate knowledge of cultural differences.

•	 Humanities

Students will be able to analyze or interpret significant texts or other cultural artifacts.

Students will be able to understand or think critically about meaning (significance) and value, from either an 
aesthetic, philosophical, literary, or multidisciplinary perspective.

•	 Social Sciences

Students will be able to analyze or explain causal forces which shape social structures,

institutions, or behavior. Students will demonstrate knowledge of multiple cultures.

•	 Ethical Reasoning

Students will demonstrate the ability to do one or more of the following: understand social and cultural 
value systems; understand and evaluate ethical perspectives on environmental issues; understand and 
critically evaluate ethical theories or concepts; work effectively with ethical issues and theories through 
analysis and evaluation of the theoretical, literary, historical or artistic texts through which fundamental 
ethical ideas and problems are presented; or critically evaluate disciplinary claims in the context of ethical, 
social, and environmental issues.

To complete the block transfer at KVCC in the shortest amount of time, it is recommended that students work 
closely with their advisor.  Courses marked with an asterisk (*) require a prerequisite course. Students must achieve 
a minimum grade of “C” in all courses.
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Learning Domain (LD) KVCC Block Transfer Course Requirements Credits

Writing ENG101- English Composition AND

Writing elective (200* level)

6 credits

Ethics COM104 - Introduction to Communication 3 credits

Social Sciences PSY101-Introduction to Psychology OR

SOC101- Introduction to Sociology

3 credits

Quantitative Literacy MAT113 - Elements of Math OR

MAT114 - Technical Math OR

MAT117 - College Algebra OR

MAT120 - Introductory Statistics

3 credits

Diversity HUM101: Multi-culture Nature of American Society 3 credits

Humanities ENG121 - Introduction to Literature AND

Humanities elective (100-200* level)

6 credits

Natural Science Science with a lab 4 credits

Creative Arts Fine Arts Elective 3 credits

General Education Elective 3 Credits

Total Credits 34

CREDIT FOR PRIOR LEARNING

Kennebec Valley Community College recognizes the value of college-level knowledge students may have 
acquired outside the traditional college classroom through past work, independent reading and study, corporate 
training programs, in-service courses, volunteer services or other experiences. The term “prior learning 
assessment” refers to all of the processes the College uses to review and evaluate students’ evidence of prior 
learning and to award academic credit. The basis for evaluating prior learning is by course equivalency, i.e. 
learning evidenced by any of the prior learning assessment (PLA) methods is assessed against the learning 
objectives of individual courses (or discipline area electives), and the credits awarded are applied against those 
courses.

Methods of Prior Learning that may be assessed for credit:

•	 Transfer Credit (Page 14 Transfer of Credit to KVCC)

•	 National Exam 

•	 Credential Review

•	 Military Training

•	 Challenge Exam

•	 Portfolio Review

Student Eligibility

•	 Students must be admitted (matriculated) in one of the College’s degree programs.

•	 Students will have a requirement(s) in their academic programs, to which prior learning credits could apply.

Assessment of PLA 

The College has several procedures for the assessment of prior learning. Students are encouraged to explore all 
options available to them. These options can help students articulate what they have learned from experiences 
outside of the classroom into credit, and to expedite the path to a degree.
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•	 International Baccalaureate (IB) Higher Level  
Some high schools offer an International Baccalaureate (IB) Program.  The IB courses provide the student 
greater breadth and depth of knowledge in specific subject areas.  IB courses have comprehensive exams 
which are used to measure the student’s achievement and possibility of advance credit.  Kennebec Valley 
Community College offers credit in applicable courses to students who score a “5” or above on these 
exams.

•	 Foreign Language Achievement Testing Service (FLATS) 
Brigham Young University (BYU) offers a testing service to measure proficiency in many foreign languages.  
These exams are designed to evaluate a student’s ability in conjunction with the first three semesters of a 
language track, providing students the opportunity to earn up to 12 credits.  Exams are graded pass/fail.  

Credential Review

A student may qualify to receive academic credit for by presenting proof of a current and valid 
professional credential designed to assess the student’s knowledge in a field. Credential review is subject to 
applicability to the student’s program of study. A student must be accepted into a program of study to be eligible 
for a credential review. Students should present official documentation (current, valid professional certifications 
or licenses) should be presented to the Registrar’s Office for duplication, review, and transcription. There is no fee 
for the credential review.

Military Training

Veterans are encouraged to submit their military training transcripts directly to the KVCC Registrar’s Office for 
evaluation.  Assessment of service-connected prior learning is conducted using various nationally recognized 
resources for determining course equivalency.  

Challenge Exam 

Selected KVCC courses may be challenged. Challenge exams may not be available for all courses. When an 
appropriate standardized national exam exists (i.e. CLEP, DANTES, ACT, PEP, etc.) this exam will be required. If no 
such national exam exists, the required exam shall be comparable to the comprehensive final examination taken 
by all students in the course. Only one challenge exam per course will be approved by the Department Chair and 
Academic Dean.

The following criteria apply to challenge examinations:

•	 The student requesting a challenge exam will present a written justification for the subject area to be 
challenged. The student must contact the Department Chair as to the availability of the exam and the 
procedure.

•	 Students intending to challenge courses must complete the application and have written approval of the 
Department Chair prior to taking the exam. The student may not take a challenge exam for a class in which 
they are currently enrolled.

•	 The student must have been accepted in a KVCC program.

•	 The student may not retake the challenge exam.

•	 In order to receive credit, the student must score 80 or better on the challenge exam.

•	 Fee per Challenge Exam attempted is $100

NOTE: Many colleges will not accept a challenged course for transfer. 

Portfolio Review 

The portfolio, a form of Prior Learning Assessment (PLA), is one option that a student may select to obtain credit 
for college-level knowledge acquired through past work, independent reading and study, training programs or 
in-service courses, volunteer service or other experiences. The portfolio is a written presentation plus pieces 
of evidence, assembled and submitted for assessment of college-level learning equivalent to specific course/
content area elective learning outcomes.  Credit may be awarded for learning that has a balance between theory 
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and practical application. Prior to pursuing to the Portfolio Review option, students should consider other options 
available to them, including credit through national and/or department examinations, as well as military or 
proficiency credits for non-accredited training. 

Students may refer to the KVCC’s Portfolio Development Handbook, available on the website, for detailed 
instructions. Students submit a separate portfolio for each course for which they seek to earn credit. The portfolio 
review fee is $125 per portfolio attempted. Certain components of an original portfolio may be used in multiple 
submissions.

Although college credit earned through these options may count toward a degree, the credit and grades will not 
be included in computing the grade point average (GPA). The final decision regarding acceptance of all prior 
learning credits rests with KVCC.
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Academic Policies
ACADEMIC PROBATION 

Satisfactory academic progress ensures that a student is successfully completing coursework and progressing 
towards degree completion. KVCC will assess academic progress at the conclusion of each semester using the 
student’s cumulative GPA. For the students who do not demonstrate satisfactory academic progress, the College 
will take one of the following academic actions: academic probation or academic dismissal.

Academic Probation requires students who are in academic jeopardy to show academic improvement in order to 
remain matriculated in their current program of study. Any student placed on probation must receive a semester 
GPA of at least 2.0 during the next semester or risk academic dismissal. No student will be allowed more than two 
consecutive probation semesters. Probationary status is removed once a student earns a cumulative grade point 
average of 2.0 or higher. Matriculated students are placed on academic probation if their cumulative grade point 
average falls into one of the following ranges:

        	 GPA of less than 0.5 for 3 to 11 attempted credit hours;

        	 GPA of 1.50 or less for 12 to 23 attempted credit hours;

        	 GPA of 1.74 or less for 24 to 35 attempted credit hours;

        	 GPA of 1.90 or less for 36 to 47 attempted credit hours; and

        	 GPA of 1.99 or less for 48 attempted credit hours to end of program.

Students placed on probation will receive written notification of their probationary status. In addition, the 
student’s permanent record will carry the words “Academic Probation.”

ACADEMIC DISMISSAL

For the students who do not demonstrate satisfactory academic progress, the College may take the following 
academic action, academic dismissal.

There are two reasons for academic dismissal:

•	 Matriculated students who are on academic probation who earn less than a 2.0 semester GPA will be 
academically dismissed.

•	 Matriculated students who have failed to meet the minimum cumulative GPA after two consecutive 
semesters of academic probation will be academically dismissed.

Dismissed students will receive written notification of their dismissal. The student’s permanent record will carry the 
words “Academic Dismissal.” Students may appeal the dismissal decision. 

Academic Dishonesty

Students at Kennebec Valley Community College are expected to be honest and forthright in their academic 
endeavors. Since the assignments, papers, computer programs, tests, and discussions of college coursework are 
the core of the educational process, KVCC demands the strictest honesty of students in their various academic 
tasks. To ensure that the standards of honesty essential to meaningful academic accomplishment are maintained, 
the College has created a policy that relates to all academic endeavors on or off campus (i.e. classroom, clinical, 
and work sites). This policy is printed in the Student Handbook. Copies are available in the on the College’s 
website and may be found in the Student Handbook.

Adding and Dropping a Course

There are specific times during a semester when a student may add, drop, or withdraw from a course. These 
dates are published in the College’s academic calendar, are noted in the Student Handbook and on the College’s 
website.

Courses may be added and dropped during the first six (6) business days of a semester on a space-available 
basis. Students may add and/or drop classes during this period through MyKV Student Information Portal.
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Students who do not officially drop or withdraw from a course(s) assume all academic consequences and the 
financial obligation for 100% of tuition and fees. Non-attendance of classes is not considered a drop or withdrawal 
and jeopardizes the student’s academic record and eligibility for refunds or financial aid. Students who stop 
attending classes will receive a grade of “AF.” This grade will be figured into the grade point average (GPA).

Attendance

Students are expected to attend all classes (face-to-face and online), lab periods, and field work regularly and to 
arrive promptly. The faculty and administration of KVCC believe that unauthorized or excessive absenteeism or 
lateness reflects directly upon the reliability of a student and can be an indicator of how the student will perform 
on the job after graduation. The design of College programs renders lost time virtually impossible to make up; 
therefore, the College has adopted the following policy:

•	 Faculty report attendance for each class.

•	 It is the student’s obligation to check with the instructor on the first day back for any work missed or to be 
made up.

•	 If a student experiences a major illness requiring an absence of several weeks, he/she may be unable to 
complete course(s). It is imperative that the student (or his/her designee) notify the faculty.

•	 If a faculty member is not present when the class is scheduled to begin, the students should report his/
her absence to the Enrollment Services Center and/or Department Chair. If the faculty or a substitute is not 
present 15 minutes after the scheduled start time, the class will be canceled.

Course Audit

All students who audit courses will be charged one-third  (1/3) of the tuition for each course in addition to 
applicable course fees. Audited course(s) cannot be counted in determining enrollment status nor can they be 
included in meeting the minimum credit requirements for satisfactory progress for financial aid. 

Dean’s List

The Dean’s List shall be prepared at the end of the fall and spring semesters. The list shall be comprised of the 
names of matriculated students registered for 9 or more credit hours and whose GPA is 3.50 or higher for that 
semester. Students who are deficient (including incomplete) in a course are not included on the Dean’s List.

Directed Study 

Directed Study offers an opportunity for students with unusual needs to work with a willing faculty member to 
finish a course required for program completion, outside the usual classroom format. This can occur when the 
required course is not offered and could significantly delay a student's anticipated program completion date.

The student must have a cumulative grade point average of 2.00 or better at the time of the request. Students 
must have successfully completed at least 75% of program requirements. Only established catalog courses may 
be offered in this format.

A request by a faculty member to offer a Directed Study must be received by the Academic Dean before the 
end of the add/drop period of a given semester (including summer). If a Directed Study is approved, the faculty 
member will submit the Directed Study Contract signed by the faculty member and the student. Final approval 
rests with the Academic Dean or a designee. 

The Directed Study Contract will outline the following: 
	 a.	 When, where, and how they will meet. 
	 b.	 The assignments to be completed. 
	 c.	 How and when student learning and progress will be evaluated.

The course content and evaluations will be completed by the end of the semester. The final grade will be 
submitted in the traditional manner at the end of the semester.

Grade Appeal  

When a student believes there is a discrepancy between the grade earned and the grade received in a course, 
the following procedure will be followed: 
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•	 The student must contact the instructor of the course within one week of receiving the grade. If a 
satisfactory resolution is not reached, the student may initiate a formal appeal.

•	  A formal appeal requires the student to submit a written statement describing the exact nature of the 
appeal to the Department Chair of the course with all supporting documentation, no later than 30 calendar 
days after the semester end date in which the course was taken.

•	 If the student is not satisfied with the action of the Department Chair and still wishes to pursue the matter, 
then the student must contact the Academic Dean within one week of meeting with the Department Chair.  
If there is sufficient evidence to support the student’s request, the Academic Dean will schedule a meeting 
of the Academic Standards Committee for the purpose of holding a hearing. 

•	 All parties involved in the hearing are notified at least one week in advance. The student must be present 
and must bring all evidence pertaining to the grade to this meeting.   The Academic Dean will inform the 
student in writing of the decision. The decision by the Committee is final. 

Independent Study

The subject matter for an Independent Study course is developed by the student with permission of the 
Department Chair and/or sponsoring faculty member. The subject matter must be relevant to an already existing 
course at an advanced level. 

To be eligible for Independent Study, the student must:

•	 have attained at least a 3.0 Grade Point Average.

•	 be in their second year of an Associate Degree program or have successfully completed 30 hours.

•	 have achieved a B or better in a course related to the proposed independent study topic.

•	 submit the course proposal to their sponsoring faculty member, advisor, Department Chair, and Academic 
Dean for review and approval.

Grading Symbols/Codes

AA	 Articulation Agreement
AF	 Stopped attending a course without officially “Dropping.” The grade of “AF” will be 			 
	 computed as an “F.”
AU	 Audit
AW	 Administrative Withdrawal
CE	 Challenge Exam
CL	 CLEP Exam/DANTES Exam
DS	 Directed Study
HN	 Honors
I	 Incomplete
LE	 Prior Learning Credit
N	 No Show
NC	 Non-Credit
P	 Passed (for pass/fail course, not computed  
	 in GPA)
R	 Repeat
S	 Satisfactory
TR	 Transfer
U	 Unsatisfactory
W	 Withdrew (not computed in GPA)
WF	 Withdrew failing (dropped course(s) after  
	 mid-point of semester, computed in GPA)
WIP	 Work in Progress
WP	 Withdrew passing (dropped course(s) after mid-point of semester, not computed in GPA)
*	 No grade reported.
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Grading 
Students may access grades in their MyKV Student Information Portal. Faculty must enter final grades into the 
Portal at the close of each semester no later than the date established by Academic Affairs and published in the 
Academic Calendar.  

All course syllabi will contain the grading policies and scales used in the course. Only letter grades are recorded 
and issued at the end of each semester. The five (5) letter grades reflect the following quality of a student's 
performance:

	 A:  Excellent work 
	 B:  Above average work; very good work 
	 C:  Acceptable, satisfactory work; work met the minimum standard 
	 D:  Poor work 
	 F:  Unacceptable work

Departments, programs, and disciplines do reserve the right to modify grading policies to best suit individual 
courses and programs. In the absence of a modified grading policy courses will use the following KVCC Standard 
Grading Scale:

Letter	 Grade					     Scale

A	 4.00 grade points per credit hour	 95-100

A-	 3.67 grade points per credit hour	 90-94

B+	 3.33 grade points per credit hour	 87-89

B	 3.00 grade points per credit hour	 83-86

B-	 2.67 grade points per credit hour	 80-82

C+	 2.33 grade points per credit hour	 77-79

C	 2.00 grade points per credit hour	 73-76

C-	 1.67 grade points per credit hour	 70-72

D+	 1.33 grade points per credit hour	 65-69

D	 1.00 grade points per credit hour	 60-64

F	 0.00 grade points per credit hour	 Below 60

Graduation Requirements

All students must successfully complete all courses in their associate degree or certificate program to receive their 
degree. Associate degree or certificate candidates must attain a 2.0 minimum cumulative grade point average 
and must complete a minimum of 25% of their credit hours directly at the College. Degrees and certificates will 
not be released by the College until all obligations are met.

Participation in Commencement 

•	 Students may participate in Commencement Exercises if they have a 2.0 cumulative average and are within 
six (6) credits of meeting graduation requirements.

Honor Cords

•	 Students with a GPA from 3.50 to 3.699 are designated as graduates with honors.

•	 Students with a GPA of 3.70 and higher are designated as graduates with high honors.

Incomplete Grades

Students are expected to complete all prescribed course work during the semester in which the course is taken. 
In extenuating circumstances, a grade of “incomplete” may be given to a student who has completed 75% of the 
requirements of the course. 

Students must first request and receive an incomplete grade from the faculty member. The student has two 
weeks into the next semester to complete the missing requirements. An appropriate grade will then be awarded. 
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In exceptional circumstances, a student may petition the faculty and Academic Dean for an extension of the 
“incomplete” to a time of completion agreed upon by the student, faculty, and Academic Dean. Failure to 
complete the work will result in the grade earned at that time.

Maximum Allowable Credits 

Students may register for a maximum of 18 credits in one semester without the prior permission of his or her 
Department Chair and the Academic Dean.

Mid-Term Grades

Grades will be reviewed at mid-semester. Students receiving less than a “C” or whose performance is 
unsatisfactory may receive an academic warning. These warnings can be found on the MyKV Student Information 
Portal. Students who receive unsatisfactory midterm grades should meet with their instructor and/or Academic 
Advisor to discuss the difficulty(s) in detail.

Withdrawal from a Course

Students must contact the Enrollment Services Center in the Frye Building to withdraw from a class. This cannot 
be done through the MyKV Student Information Portal.

Through the 12th week of a semester:

•	 A student may withdraw from a course only during the semester in which he/she is registered for a specific 
course. The withdrawal period extends from the beginning of the second week (end of the drop period) in 
a semester through the twelfth week of fall and spring semesters. Summer sessions vary in length and these 
dates are not applicable. Contact the Enrollment Services Center in Frye Building for specific information 
regarding the appropriate withdrawal dates for summer sessions.

•	 Students are encouraged to discuss a withdrawal with their Academic Advisor as it may impact their 
progression through an academic program.

•	 A grade of “W” will appear on a student’s transcript and will not be used to calculate a student’s grade 
point average (GPA).

•	 There will be financial consequences associated with withdrawing during this time frame. Students should 
contact the Financial Aid Office (if the student receives aid) and the Business Office for specific information 
regarding withdrawal.

•	 A withdrawal from a course is counted as a course attempted but not completed, and will adversely impact 
your satisfactory progress as defined by the KVCC Financial Aid Satisfactory Academic Policy. This, in turn, 
can have adverse financial aid consequences. When withdrawing from a course, students receiving financial 
aid should contact the Financial Aid Office to discuss the financial consequences and the impact this 
withdrawal will have on satisfactory academic progress. 

In extraordinary circumstances, a withdrawal from a semester may be granted after the twelfth (12th) week in a 
semester, and a grade of “W” will appear on the student’s transcript. It will not impact the student’s Grade Point 
Average (GPA).

•	 An extraordinary circumstance may involve a medical condition, serious illness for student or student’s 
family, or the death of a family member. Documentation must be provided.

•	 Students requesting withdrawal status after the 12th week in a semester will be referred to the Dean 
of Students. A Special Request Form is completed, the last date of attendance is recorded, written 
documentation is gathered, and faculty is notified. The student must make this request for special 
circumstance withdrawal within 10 business days from the close of the current semester or summer session.

•	 There will not be a refund of tuition or fees.
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Financial Information
COST OF ATTENDANCE

The financial requirements of the College, changing costs, state and legislative action, and other matters may 
require an adjustment of these charges and expenses. The College reserves the right to make such adjustments 
to the estimated charges and expenses as may, from time to time, be necessary. All students acknowledge this 
reservation by the submission of an application for admission or by registration. All fees non-refundable. 

TUITION COSTS

MAINE RESIDENT				    $94.00 per credit

NON-RESIDENT TUITION			   $188.00 per credit

NERSP (“APPLE” PROGRAM) PARTICIPANTS	 $141.00 per credit

Costs

General Fees Cost Information

Enrollment Confirma-
tion

$75.00 Required of all accepted students to confirm enrollment; 
non-refundable after May 1st

Comprehensive Fee 10% Of course tuition

Activity Fee $3.00 Per credit hour

Parking Fee $50.00 Annual fee divided into $25.00 per semester; no charge 
during summer session

Student Accident 
Insurance

$30.00 Required for all matriculated students; 12 month annual 
premium (Plan 1)

Accident/Sickness 
Indemnity

$450.00 Indemnity benefits for eligible insurance expenses 
resulting from covered accident or sickness; annual 
premium (Plan 2)

Supplemental Acci-
dent Insurance

$30.00 Required of students in Culinary, Lineworker, Electrical, 
Energy Services, Precision Machining, Sustainable 
Agriculture, Welding and Sustainable Construction

Professional Liability 
Insurance

$15.00 Required of students in Early Childhood, Emergency 
Medical Services, Occupational Therapy, Physical 
Therapist, Medical Assisting, Nursing, Phlebotomy and 
Radiologic Technology

Experiential Liability 
Insurance

$18.00  All programs with an experiential component to the 
curriculum

Graduation Fee                $75.00 Per degree attainment; this fee is not based on 
attendance at Commencement

New Student Fee $30.00 Required first semester as an enrolled student in first 
program (Fall, Spring or Summer)

Late Fee $25.00 Accounts not paid by designated date noted on student 
bill
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Payment Plan $25.00 Per semester

Instructional Fees Cost Information

Portfolio Review (PLA) $125.00 Per Portfolio attempted

Challenge Examina-
tion

$100.00 Per Challenge Exam attempted

Technical Course Fee 20% Of course tuition

Non-technical Course 
Fee

10% Of course tuition

Course Audit 1/3 Of Course tuition and fees

Course Packs $20.00 to 
$350.00

Course Pack costs are specific to the course and vary 
accordingly.

Enrollment Testing 
Fees

Cost Information

Test of Essential Aca-
demic Skills (TEAS)

$55.00 Admission test for applicants in Occupational Therapy, 
Physical Therapist and Radiologic Technology. Payment 
due in advance of test; payment and Registration occur 
on the MyKV Portal.

PAX $39.00 Admission test for Nursing applicants. Payment and 
registration at nln website (See page 121)                             

Accuplacer Scores $10.00 Upon request to forward scores to another college or 
university

PAYMENT OF TUITION FEES

All College invoices are due and payable upon receipt. Student invoices are sent in July, November, and April. A 
late payment fee of $25 will be assessed for all overdue accounts for each semester. A fee of $10 is charged for 
every check returned by a banking institution. Transcripts or grade certificates will not be released until individual 
accounts are settled in full.

PAYMENT PLAN

The College offers a payment plan for matriculated students enrolled in a minimum of 6 credit hours. A $25 fee is 
charged for each payment plan. 

The plan requires the following payment schedule:

•	 25% due at time the payment plan is created with the student

•	 The remaining balance is divided into three equal parts; each due in 30-day intervals

RESIDENCY

A student’s classification for residency applies for the entire semester. The student must demonstrate that he/she 
meets the criteria for residency. Students qualify for the MCCS in-state tuition when:

•	 A student has established a primary residence in Maine for at least the 12 consecutive months immediately 
prior to the date of admission. Evidence of such residence includes a driver's license, voter registration, 
marriage license or domestic registration, signed residential lease, mortgage, property taxes, utility bills, 
state or federal income tax filing, or letter on letterhead from a nonprofit entity or government agency 
attesting that the student resides in Maine.
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Native American Tuition Waiver

The Native American Tuition Waiver is available for matriculated students who are Maine residents and document 
their membership or ancestry in a Maine-based Native American tribe. 

To qualify for a Native American tuition waiver, the student must meet the following eligibility criteria:

•	 Reside in Maine for the twelve (12) consecutive months preceding enrollment for which the waiver is 
sought; 

•	 Be accepted into a degree or certificate program and enrolled in credit-bearing courses at KVCC. The 
student must remain in good academic standing as defined by the College and maintain Satisfactory 
Academic Progress as defined by Title IV Federal financial aid regulations.

•	 Complete the Free Application for Federal Student Aid (FAFSA) annually as soon as possible after January 
1 and provide the documents required for determining aid eligibility. Applicants must meet the general 
eligibility requirements for receiving Federal student aid.

•	 Provide documentation that the student is a person whose name, or whose parent’s or grandparent’s name, 
is on the current tribal census of:

a. the Passamaquoddy Tribe; 

b. the Penobscot Nation; 

c. the Houlton Band of Maliseet; 

d. the Aroostook Band of Micmac; or 

e. a state, federal, or provincial North American Indian Tribe, or held a band    number of the 
Maliseet or Micmac Tribes. 

This documentation shall include an original tribal verification document sent directly from the pertinent tribal 
enrollment office to the college no later than two weeks prior to the start of the semester for which the student 
seeks the waiver.

Students enrolled in the Fire Science program at Eastern Maine Community College or the Criminal Justice 
program at Washington County Community College must apply for the Native American Waiver at those 
respective colleges and are subject to their waiver policies. 

Waiver Amount

The waiver is equal to in-state tuition charged to the student in a semester less any Federal or state need-based 
grants or scholarships for which the student qualifies. The waiver may not, either alone or in combination with 
other aid received, exceed the total cost of attendance as determined by federal standards and the college’s 
financial aid office, and does not apply to room or board charges, book or tool costs, academic or program fees, 
or other student fees. 

Other restrictions apply:

•	 Charges other than tuition are not waived.

•	 Tuition is not waived for courses with a grade of NS (no show).

•	 Summer session tuition is waived only for students in majors which require  
summer attendance. 

Duration of Eligibility

Eligibility for the waiver ends after the student has earned one degree or one certificate or after the student has 
attempted 90 credits at KVCC, regardless of whether or not the student has earned a credential.

Senior Citizen Tuition Waiver

Senior citizens who are a Maine resident and at least 65 years of age may register on a space available basis for 
credit courses where tuition is waived. Individuals may register for up to six (6) credits in a semester. All other fees 
and charges are applicable.
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Third Party Sponsorship

Sponsors must submit a written document to the Business Office that verifies financial responsibility in advance of 
final student registration.

Add/Drop Refund Policy

Courses may be added or dropped during the first six (6) business days of the semester on a space available basis. 

•	 During this add/drop period, tuition and fees will be refunded

•	 Textbook refunds will be processed according to College Store policies.  

•	 Between seven (7) and ten (10) business days of the semester’s first day of classes, 50% of each dropped 
course will be refunded. 

Refund levels may vary for special or short-term courses depending upon the circumstances. No refunds are given 
for terminations resulting from academic, disciplinary, or financial dismissal. Students who feel that individual 
circumstances warrant exceptions from the published policy may appeal in writing to the Dean of Finance.

Financial Aid
ELIGIBILITY

Kennebec Valley Community College offers financial help to eligible students who enroll part-time or full-time 
in credit programs that lead to degrees, certificates, or diplomas, as described in the College catalog. While 
the primary responsibility for financing an education rests with the student and family, KVCC supplements this 
obligation with awards from grant, scholarship, work, and loan programs.  Most students who complete the 
application process for financial aid and KVCC Foundation scholarships receive at least some free aid. Qualifying 
students may use the financial aid awarded from the various financial aid programs to meet both direct school 
costs (tuition, fees, books, supplies) and off-campus living costs (room, board, transportation, child care, personal 
expenses).

Financial assistance to students is made available through several federal, state, private, and college financial aid 
programs. To remain eligible, recipients must apply each year and maintain satisfactory academic progress toward 
their degrees/certificates as outlined in the Satisfactory Academic Progress Policy. This policy and the Financial Aid 
Refund Policy (for students who change enrollment status by adding/dropping courses or withdrawing from the 
College) are posted on the KVCC website.

Financial Aid is not awarded for credit hour registrations associated with Audits, Challenge Exams, Work Experience 
Credit, Transfer Credit, or repeats of courses with grades of “Incomplete.”

APPLICATION PROCESS

Though students can apply at any time, from October 1 of the previous year right up to the start of classes, they 
are encouraged to apply by March 1 for best offers and no later than May 1 to meet the deadline for the State 
of Maine grant program. Financial aid is still available for students applying later than these dates, but the total 
awards available may be less.  Students must file a Free Application for Federal Student Aid (FAFSA) to qualify for 
awards from most of the financial aid programs offered by KVCC.  Applicants (and their parent, if the student is 
“dependent” as determined by questions on the FAFSA) must create a Federal Student Aid User ID and password 
(see https://fsaid.ed.gov/npas/index.htm) and complete their FAFSA online at www.fafsa.ed.gov.  To ensure that 
KVCC receives the completed FAFSA, at the appropriate spot on the application students must enter KVCC’s school 
code, 009826. 

Over 30 percent of FAFSA’s received at KVCC are “marked for verification” by the Department of Education. 
Students whose FAFSA must be verified are required to submit additional forms and may need to obtain federal 
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organizations. Students are invited to get involved in key groups on both campuses such as Student Senate and 
clubs and organizations. For more information contact the Director of Student Life at 207-453-3540.

Student Clubs and Organizations 

Kennebec Valley Community College offers academic and general interest clubs for students.  Students can find 
existing clubs filled with other students that have a shared interest or hobby. Contact the Office of Student Life for 
more information on existing clubs and organizations, or learn how to form a new club.

Student Senate

The purpose of this Student Senate is to represent the interests of the student body with integrity and to 
encourage student leadership and engagement by supporting student founded groups, organizations, and clubs. 
The members of the KVCC Student Senate work to create a positive and productive learning environment. They 
believe in the free exchange of ideas and equality with regard to race, religion, gender, or sexual orientation. For 
more information about Student Senate contact studentsenate@kvcc.me.edu 

Recreation and Fitness Centers

KVCC provides facilities for both recreation and fitness activities on both of our campuses. 

Students and community members can now access a complete Fitness Center within the King Hall building on 
the Fairfield campus. Here you will find a complete range of cardio, circuit, free weight and strength training 
equipment. Yoga mats can be found along with a smart tv to access music and workout videos with. Anyone 
planning to use the fitness center will need to fill out a fitness waiver form and have a validated KVCC id card 
activated to scan through the door.

The Alfond Recreation Center located on our Alfond campus has many offerings for fitness and athletic related 
activities. An exciting addition to the Recreation Center is a renovated racquetball court with a glass viewing 
area. Racquets, goggles and balls can be checked out during the staffed hours. Groups will want to contact the 
recreation center staff to reserve play time.  One of the greatest features of the Alfond Recreation Center is a 
beautiful regulation size hardwood basketball court. With the ability to drop down side court hoops, this is an 
ideal location for pickup basketball games, small basketball tournaments or full scale league and school games. 
Posts and nets can also be setup for indoor volleyball games, and the indoor baseball pitching net can be 
lowered for teams looking to practice pitching and batting during the winter months. Basketball, volleyball, and 
pitching equipment are available during staffed hours. 

Students and community members can now access a complete fitness center within the Alfond Recreation Center. 
Here you will find a complete range of cardio, circuit, free weight and strength training equipment. A punching 
bag can also be found along with yoga mats, aerobic steps and a smart tv to access music and workout videos.

Safety and Security

The College strives to maintain a safe and secure environment. A number of measures are in place to ensure this: 
parking lots are well lit and are monitored by video camera surveillance, emergency phones are located in the 
main areas of each building, security officers are on both campuses during business hours, Fairfield police patrol 
the campus frequently, the College uses a text-based mass notification system and the College’s phone system 
is used as an on-campus emergency notification system. The College has an Emergency Response Team which is 
responsible for managing any major emergency and/or incident at the College. 

Kennebec Valley Community College complies with the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act by making the Clery report and statistics information available to students, faculty 
and staff.  The Annual Security Report is prepared by the Campus Safety and Security Manager and the Dean 
of Students. It includes information regarding campus safety and security, and the crime statistics for the past 
three years. A log of criminal activity and/or incidents is maintained by the Campus Safety & Security Manager. 
The information from this log, in conjunction with a report from the Fairfield Police Department, creates the 
basis for reporting incidents on campus, on surrounding roads and walkways, and at off campus College events. 
This report is available on the College’s website by the first of October. An email is generated to the campus 
community highlighting the availability of the Annual Security Report and encouraging the reporting of all 
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Academic Support 
Services
ADULT EDUCATION PARTNERSHIP 

Through a collaborative partnership with adult education providers, the programs and services listed below 
highlight the assistance available at area locations throughout Kennebec Valley and Mid-Coast Maine.

Adult Transitions Project (ATP)

ATP provides instruction, support services, and coordination to help adults obtain a college degree.

Career and Advising Services

One-on-one advising for education and career selection, assistance with college and career research, and classes 
on resume writing and interview techniques are available.

College Preparation Programs

Courses such as biology, chemistry, and algebra are offered to help meet admission requirements; classes in 
reading, mathematics, and writing skills are also available to prepare for college placement exams.

College Transition

Prepares adults for the transition to college. Non-credit academic classes in math, reading, writing, and computer 
skills are offered. Students may also access college planning assistance, a guided tour of the College, and 
academic advising. 

EMBARK

EMBARK is a program of the Maine Community College System and is available at all seven community colleges. 
The program serves Maine students who are most likely to need additional support negotiating the financial, 
academic, and cultural challenges of college admission and matriculation. 

Students begin to work with EMBARK in their high schools; juniors and seniors receive individual guidance and 
support as they begin to think about their college options and potential. Then, as scholarship recipients, selected 
students continue to work with their EMBARK advisor through the first two years at their community college. 
Across the Maine community colleges, EMBARK scholarship recipients are more likely to both persist to their 
second fall semester and to graduate on time.

For additional information about Embark, contact your High School Guidance Counselor or the Embark Regional 
Director at (207) 453-5009. 

JOBS FOR MAINE’S GRADUATES (JMG)

JMG is focused on working with students who participated in JMG in high school and assisting them with their 
college journey. The JMG College and Career Specialist, located at KVCC, is a student navigator who works with 
each identified student identifying their goals, helping with academic challenges and advising students. For more 
information, contact the JMG Specialist at (207) 453-5839.

LEARNING COMMONS 

The Learning Commons fosters collaborative learning, provides a welcoming and flexible learning environment, 
and inspires students to discover, create, problem-solve and collaborate with their peers and faculty. The 
Commons consolidates academic support services in one location bringing together academic, library, and 
technology services in this dynamic environment. 
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Campus Policies
Children on Campus

Due to the concerns for safety of children and for the quality of class sessions, the following policy concerning 
children on campus has been adopted:

•	 Children are not allowed in class sessions.

•	 Children must be supervised at all times while on campus.

•	 Children may not be left in the library, Campus Center, or in any other campus area while parents attend 
class.

•	 College personnel do not supervise children.

Code of Conduct

The Student Code of Conduct contains a set of principles and guidelines that establishes an atmosphere of 
mutual respect. The Code of Conduct ensures the orderly administration of the College’s academic, athletic and 
social offerings; secures the opportunity of all students to pursue peacefully their educational objectives; protects 
the health, safety and welfare of the College and the members of its community; and maintains and protects the 
real and personal property of the College and the members of its community. The Code applies to all students, 
clubs & organizations including events sponsored by the College yet occurring off campus. 

Student Handbooks are made available each semester for students. An online version is available on the College’s 
website. Additional information regarding the Code of Conduct is available by contacting the Dean of Students at 
(207) 453-5019.

Computer & Internet Acceptable Use

This policy applies to all KVCC students, staff, faculty, guests and contractors, as well as to all KVCC or MCCS 
computing or networking resources owned or managed by the College.

The use of the Internet is a privilege, not a right.  As such, all access must be consistent with this policy, at the risk 
of the removal of this privilege.

•	 The first priority for use of all computers is for academic purposes. Therefore, students using a computer 
to access the Internet, for non-academic purposes, may at any time be asked to stop if another student 
is waiting to use a computer for academic purposes. There is a one half hour, per session, use limit on all 
machines. This will be strictly enforced when lab areas are full.

•	 Any use of the Internet for unlawful purposes is prohibited, including transmission for any material 
in violation of any international, federal or state regulations such as threatening or obscene material, 
copyrighted material or trade secrets.

•	 Any for-profit use of this Internet connection is strictly prohibited. Any user who does not adhere to the 
Computer & Internet Use Acceptable Use Policy will have his/her access terminated.

•	 It is not acceptable to use the Internet to interfere with or disrupt network users, services, or equipment, 
nor is it acceptable for an individual to access information or resources unless permission to do so has been 
granted by the owner or holders of rights to those resources.

The KVCC Acceptable Use Policy seeks to balance opportunities for individual and collaborative learning and 
research with the need to ensure the responsible and secure use of these digital and online resources.

 Intoxicating Beverages and Drugs

The possession and/or use of alcohol and drugs is strictly prohibited on the school grounds, is a violation of the 
Student Code of Conduct, and can provide grounds for sanctions, including dismissal.



44  |  KENNEBEC VALLEY COMMUNITY COLLEGE

Service and Assistance Animals

Service dogs are the only animals that may be brought by a student or member of the public onto a KVCC 
campus.  A “service animal” is a dog that is individually trained to do work or perform tasks for the benefit of an 
individual with a physical or mental disability.  The work or tasks performed by a service animal must be directly 
related to the individual’s disability.  Examples of such work or tasks include, but are not limited to, assisting an 
individual who is deaf or hard of hearing to the presence of people or sounds, providing nonviolent protection or 
rescue work, pulling a wheelchair, assisting an individual during a seizure, alerting an individual to the presence 
of allergens, retrieving items such as medicine or a telephone, providing physical support and assistance 
with balance and stability to an individual with a mobility disorder, and helping a person with a psychiatric or 
neurological disability by preventing or interrupting impulsive or destructive behaviors.

Service animals are permitted when the animal has been registered with the College appointed Disability 
Service Provider unless it is readily apparent from observation that the animal performs work or tasks related to 
its handler’s disability.  When it is not readily apparent what service the animal provides, the student requesting 
permission to have a service animal on campus must provide a letter from a credible, certified medical provider 
which: a) substantiates that the animal is required because of a disability and b) describes the work or task that 
the animal has been trained to perform.  The letter must be dated and on letterhead.

Service animals must be well-behaved, clean, leashed and under control of the handler at all times.  Service 
animals may not be left unattended while on campus.  Service animals brought to campus must also be in 
compliance with applicable licensing laws and up to date on immunizations.

Sexual Harassment, Sexual Assault and Consensual Relations

Sexual harassment and/or sexual assault of employees or students is a violation of state and federal law and 
a violation of this policy. Any employee or student who violates this policy or those laws will be subject to 
disciplinary action. The entire copy of this policy is located on the College’s website.

Questions regarding the policy should be directed to the Affirmative Action Officer, Dean of Student Affairs, at 
(207) 453-5019.

Tobacco and Smoking on Campus

The college/university has a 100% smoke and tobacco-free campus policy that prohibits all smoking and use of all 
tobacco products including cigarettes, electronic smoking devices (e.g. e-cigarettes, e-hookah, vape pen, etc.), 
smokeless tobacco, snuff, chew, snus, cigars, hookah, juuls and pipes. The sale, advertisement, promotion and/or 
free distribution of all tobacco products, including electronic smoking devices, and paraphernalia, is prohibited at 
all times, on campus and at all campus sponsored events, including by any student group or organization.

Definitions and Clarifications

•	 Smoking and use of tobacco is defined as the smoking or use of all tobacco products, including but not 
limited to, cigarettes, cigars, pipes, spit and smokeless tobacco, chew, snuff, snus and all nicotine delivery 
devices that are non-FDA approved as cessation products.

•	 Vape products is defined but not limited to nicotine and non-nicotine electronic cigarettes, personal 
vaporizers, or electronic nicotine delivery systems.

The intent of this Tobacco Policy is to eliminate exposure to second-hand smoke, provide an environment 
supportive of tobacco-free lifestyles, eliminate the risk of accidental fire, eliminate the health risks associated with 
expectoration from smokeless tobacco, and eliminate the environmental impact of cigarette litter.

Firearms/Weapons

To minimize the chance of accidents, injuries or violence on Kennebec Valley Community College (KVCC) 
campuses, employees, students, and guests are not permitted to bring any weapons onto any KVCC property. 
In addition, possession of any firearm on KVCC property is a direct violation of the Maine Community College 
System (MCCS) policy section 803 as well as Maine State Law [ Title 20-A M.R.S. § 10009]

For the purposes of this policy, the following terms are defined as such:

•	 Firearm is defined as any weapon, whether loaded or unloaded, which is designed to expel a projectile 
by the action of an explosive and includes any such weapon commonly referred to as a pistol, handgun, 
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revolver, rifle, gun, semi-automatic gun, machine gun, shotgun or any other weapon that can be made into 
a firearm by inserting a firing pin, or other similar thing or by repair.

•	 Possession is defined as ownership, care, custody or control, whether concealed or in plain view.

•	 Property” is defined as all colleges, campuses, off-campus centers, buildings, parking lots and all other 
grounds owned, operated or occupied by any entity of KVCC.

•	 Weapon is defined as any item or combination of items or instrument used for offensive or defensive 
combat or other means of contending against another individual or individuals.

This policy serves to abate any intended or unintended harm to any person on KVCC properties.

Vehicle Parking

Any student who uses an automobile must register that vehicle in the online MyKV Student Information Portal and 
obtain a vehicle decal at the Enrollment Services Center on either campus. The decal is valid for two (2) years and 
must be displayed on the lower passenger side of your front windshield. An annual charge of $50.00 is charged; 
twenty-five ($25) dollars per semester.  There is not a charge for the summer session. The cost for additional decals 
for vehicles is one ($1) dollar.

The College reserves the right to revoke parking privileges. Improper parking of vehicles in restricted areas 
(handicapped spaces, fire lanes and undesignated areas) is prohibited. Parking tickets will be issued for violations 
and fines will be assessed to student accounts.
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WORKFORCE 
TRAINING & 
PROFESSIONAL 
DEVELOPMENT
The Institute for Workforce Training & Professional Development at Kennebec Valley Community College provides 
professional development training programs as well as customized business training programs.  The professional 
development schedule, which runs classes throughout the year, provides opportunities to earn certificates, CEU’s 
or simply gain new knowledge.  The Workforce Training team works closely with area businesses who are in need 
of employee training to identify skills and knowledge that would improve productivity and employee retention and 
works with industry experts to deliver the designed training plan.

PROFESSIONAL DEVELOPMENT

Professional Development courses offer individuals of all ages the opportunity to grow in their positions or retrain 
for new opportunities.  Some professional development courses can be converted to credit for those wishing later 
to pursue a degree.  Professional development classes and workshops are offered at a range of days and times for 
optimum convenience.  

Kennebec Valley Community College’s Professional Development Division has an established history in industrial, 
mechanical, medical, safety, computer, and business training.  

Enrichment and personal development classes provide the opportunity to explore interests or hobbies in short 
courses, lectures, evening or weekend classes in areas such as cooking, home gardening and computers.

CUSTOMIZED TRAINING

KVCC has a long history of partnering with local area businesses to develop successful training programs.  
Customizable trainings are designed to meet specific employer needs to grow and/or retrain existing workforces.

KVCC identifies specialized instructors and works to create programs that train in areas such as customer service, 
time management, and conflict resolution. The College can also address more specific and technical areas exclusive 
to industry needs. We have created training packages for Backyard Farms, Mid-State Machine, Sappi North America, 
State of Maine, Maine General Medical Center, Northern Pride Communications and have also created training 
programs in areas such as welding, tomato production, heavy equipment, cell phone tower technicians, electrical 
code update and rigging.  Classes can be offered on the KVCC campus or at the company worksite to best meet 
training needs.

CUSTOMIZED TRAINING RESOURCES:

Maine Quality Center

The Maine Quality Centers (MQC) provides customized workforce training grants for Maine employers seeking to 
locate or expand their operations in Maine and need support with recruitment and training or new employees or 
those interested in providing training to their incumbent workers.
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ACCOUNTING
DEPARTMENT CHAIR: MARJORIE YORK, 207-453-3604

First Semester
ACC111*	 Principles of Accounting I	 3
BUS116*	 Business Law	 3
CPT117*	 Software Applications I	 3
ENG101	 College Composition	 3
MAT117	 College Algebra	 3
_______	 General Education Elective	 3 
Second Semester
ACC112*	 Principles of Accounting II	 3
ACC211*	 Accounting Spreadsheet & 	 3
			  Database Apps.
BUS115*	 Principles of Management	 3
ENG219	 Business and Professional Writing	 3
MAT225	 Math for Business and Economics	 3
_______	 Humanities Elective	 3

Third Semester
ACC213*	 Federal Taxation	 3
ACC215*	 Cost Accounting	 3
ACC217*	 Intermediate Accounting I	 3
ECO113	 Principles of Economics I (Macro)	 3

Fourth Semester
ACC218*	 Intermediate Accounting II	 3
ACC220*	 Principles of Payroll Administration	 3
BUS250*	 Virtual Office Simulation/	 3
			  Internship
COM104	 Introduction to Communication OR
COM105	 Interpersonal Communication	 3
ECO114	 Principles of Economics II (Micro)	 3
			  Total Credits	 63

Accounting, Associate in Applied Science Degree

CRITERIA FOR GRADUATION

Students must complete 63 credits in the Associate in Applied Science degree Accounting program and achieve 
a minimum grade of “C” in designated common and program core courses (*). Students must attain a final GPA 
of 2.0 or higher. 
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ACCOUNTING

Associate in Applied Science Degree

DESCRIPTION

The Accounting option’s primary focus is to prepare students as paraprofessionals who have a wide array of 
skills and knowledge in pursuing a business career. The integration of accounting and tax software provides 
real world application in the areas of payroll, accounts payable, accounts receivable, inventory, federal taxation, 
spreadsheets, and databases. 

All accounting majors will have the opportunity to take the National ACAT exam for accreditation in accounting 
through the Accreditation Council for Accountancy and Taxation. Study sessions will be available to prepare 
students for this exam.  Students will also have the opportunity to work collaboratively with students from the 
other Business options in a simulated office environment to include the “Virtual Office” and incorporated 
internship program.

PROGRAM MISSION

The mission of the Accounting program is to help the student develop marketable business skills while still 
providing the broader courses necessary to produce an “educated person.” Instead of limiting the education to 
narrow technical training, the Business faculty will help students develop tools to use the rest of  
their lives.

EDUCATIONAL OUTCOMES 
Program Goals and Student Learning Outcomes

Upon successful completion of the Accounting option, the graduate is expected to:

1.	Be a lifelong learner who stays current in his/her field so as to perform accounting functions according to 
the Financial Accounting Standards Board and other governing agencies. 

2.	Be a conscientious professional who practices within the legal and ethical parameters of accounting. 

3.	Be an effective communicator who is able to listen and respond appropriately while respecting the 
differences within and between groups in the community. 

4.	Be a paraprofessional accountant who will have a broad array of skills and knowledge to use effectively in 
the 21st century.

5.	Achieve the nationally recognized credential of Accredited Business Accountant by passing the  
ACAT exam. 

ADMISSION REQUIREMENTS

General admission requirements are as follows:

1.	Official high school transcript, HiSET or GED scores.

2.	Applicants who are homeschooled are required to submit an official copy of their transcript signed by the 
School Administrator.

3.	Acceptable scores in Reading, Sentence Skills and Numerical Math on the Accuplacer.  Applicants may be 
required to complete developmental coursework prior to enrollment in college level courses.  Scores are 
noted on the General Admission section on page 27.

4.	Accepted students must attend the Accepted Student event prior to the start of the semester.
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APPLIED ELECTRONICS AND COMPUTER TECHNOLOGY
APPLIED ENGINEERING TECHNOLOGY 

Associate in Applied Science Degrees, Certificate

DESCRIPTION

The Applied Electronics and Computer Technology program at KVCC is designed to prepare students with the 
technical knowledge and skills needed for careers in the installation, maintenance, troubleshooting, and support 
of electronic equipment, communication systems, computers, and computer networks.

The AECT program provides fundamental to advanced skills training in analog and digital circuits, programming 
microcontrollers, electronic communication systems, computers, and computer networks. The program 
emphasizes hands-on learning using the latest engineering grade training equipment, innovative teaching 
techniques, and highly trained faculty members.

PROGRAM MISSION

The AECT program's mission is to offer students an applied engineering technology education which will provide 
the technical knowledge and analytical problem solving skills, through hands-on training, needed for successful 
professional careers in today’s technology driven workforce. The curriculum is rigorous and well balanced in the 
presentation of theory, applications, and problem solving.

The Applied Engineering Technology (AET) program supports the same mission and core course work as the 
Applied Electronics and Computer Technology program, yet requires advanced math and physics courses 
designed for students interested in transferring for a Bachelor of Science degree in Electrical Engineering 
Technology at the University of Maine through a transfer articulation agreement.

EDUCATIONAL OUTCOMES 
Program Goals and Student Learning Outcomes

Upon successful completion of the AECT and AET program, each graduate will be expected to:

1.	Practice the technical skills of the electronics, electronic communications, and computer profession in a 
conscientious, responsible and accountable manner, while recognizing the need of continuing education to 
expand upon their technical knowledge and skills.

2.	Communicate effectively and possess the interpersonal skills necessary for success in an information based 
society.

3.	Utilize critical thinking skills and problem solving techniques to provide solutions for today’s electronics, 
electronic communications, and computer technology challenges.

4.	Produce prepared Applied Engineering Technology graduates to continue their education towards a B.S. in 
Electrical Engineering Technology or Computer Engineering Technology.

Both the AECT and the AET programs strive to provide graduates with a foundation for lifelong professional 
development by the following:

1.	To cultivate student ability to adapt to changing workplace technologies.

2.	To communicate proficiently.

3.	To work effectively in a team environment.

The program maintains high academic standards for teaching and learning through a continuous process of self-
evaluation.  Students are exposed to a learning environment which is safe and supportive of student growth and 
achievement.
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PROFESSIONAL CERTIFICATIONS

Each student is prepared for and encouraged to take each of the following nationally recognized professional 
certification exams:

1.	A+ Computer Certification, CompTIA A+ Certification

2.	Network+ Certification, CompTIA Network+ 

3.	Security+ Certification, CompTIA Security+ Certification

4.	TestOut Pro Series Certifications, The TestOut PC Pro, Network Pro, and Security Pro Certifications

5.	Apple Certified Support Professional (ACSP)

6.	Certified Electronics Technician, The Electronics Technicians Association (ETA) Exam

ADMISSION REQUIREMENTS

General admission requirements are as follows:

1.	Official high school transcript, HiSET or GED scores.

2.	Applicants who are homeschooled are required to submit an official copy of their transcript signed by the 
School Administrator.

3.	Acceptable scores in Reading, Sentence Skills and Numerical Math on the Accuplacer.  Applicants may be 
required to complete developmental coursework prior to enrollment in college level courses.  Scores are 
noted on the General Admission section on page 27.

4.	Accepted students must attend the Accepted Student event prior to the start of the semester.
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CAREER STUDIES
DEPARTMENT CHAIR: MICHAEL TARDIFF, 207-453-5002

Associate in Applied Science Degree

The Career Studies program is a customizable program. Advising is essential for assistance with Prior Learning 
Assessment of work or training experiences and progression through this program.  The Department Chair is the 
assigned advisor for students in this program and will work with students to create an academic plan.  

The Chart below indicates minimum credit requirements in the three (3) blocks.  Credits may increase based on 
exact course selections as some courses carry more credit value.

Students may use this sheet to list courses and track progress.

Career/Vocational Technical Courses
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
			   18-24 credits required

General Education Courses 
	 Humanities and/or Social Sciences

___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
			   12 credits required

	 Math/Business/Science	
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
			   9 credits required

Electives 	
Selection of courses in consultation with Academic Dean or Department Chair:	

___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
___________________________________________________	 3
			   24 credits required

Total Credits		  63 credits (minimum)
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DESCRIPTION

The purpose of the Associate in Applied Science Degree in Career Studies is to provide highly individualized 
and flexible programming to meet the needs of students with significant work and learning experiences whose 
educational and/or occupational goals cannot be met by the other programs of the College.

PROGRAM MISSION

The mission of Career Studies is to provide flexible curriculum for students who have unique career goals 
that cannot be met by other academic programs. Students will have significant career experience that can be 
documented through "prior learning” assessments.

EDUCATIONAL OUTCOMES 
Program Goals and Student Learning Outcomes

The objectives of the Career Studies Program include:

1.	Recognizing significant work and/or learning experiences in a broad range of technical, business and 
specialized career skills.

2.	Enhancing educational opportunities for those students who already possess a significant basis of skill and/
or learning.

3.	Assisting individuals to advance in their chosen occupations.

ADMISSION REQUIREMENTS

General admission requirements are as follows:

1.	Official high school transcript, HiSET or GED scores.

2.	Applicants who are homeschooled are required to submit an official copy of their transcript signed by the 
School Administrator.

3.	Acceptable scores in Reading, Sentence Skills and Numerical Math on the Accuplacer.  Applicants may be 
required to complete developmental coursework prior to enrollment in college level courses.  Scores are 
noted on the General Admission section on page 27.

4.	Accepted students must attend the Accepted Student event prior to the start of the semester.
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