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PURPOSE

üGET ACQUAINTED

üLEARN ABOUT ONE 

ANOTHER

üEXPLORE THE 

POSSIBILITY OF 

WORKING 

TOGETHER



BE PREPARED

GOING TO AN 

INTERVIEW 

WITHOUT 

PREPARINGé

IS LIKE TAKING A 

TEST WITHOUT 

STUDYING!



DO YOUR HOMEWORK

üRESEARCH THE ORGANIZATION 

ÅKNOW THE LANGUAGE OF THE 

INDUSTRY

ÅKNOW THE COMPANY

ÅKNOW THE JOB DUTIES

ÅASK QUESTIONS OF A SIMILAR 

COMPANY



PRACTICE, PRACTICE, 

PRACTICE
üANTICIPATE QUESTIONS AND 

REHEARSE YOUR  RESPONSES

üKNOW THE MOST FREQUENTLY 
ASKED QUESTIONS

üPRACTICE WITH A FRIEND

üPARTICIPATE IN A ñMOCK INTERVIEWò

üPRACTICE BEING POSITIVE AND 
CONFIDENT



APPEARANCE MATTERS

üPRIDE IN YOURSELF IMPLIES PRIDE IN 

YOUR WORK

üSHOW CREATIVITY IN YOUR WORK, 

NOT IN YOUR APPEARANCE

üDRESS CONSERVATIVELY

üBE WELL GROOMED AND CLEAN



DONôT FORGET THE DETAILS

üNicely styled hair

üNatural, clean looking 

face/makeup

üClean your fingernails

üSkip the clunky 

jewelry

üPress your clothes

üAvoid strong 

perfumes or colognes



ACT PROFESSIONALLY

üTREAT THE RECEPTIONIST WITH RESPECT

üGIVE A FIRM HANDSHAKE

üDONôT SIT UNTIL YOU ARE INVITED TO

üSTAND TO MEET PEOPLE

üPRACTICE YOUR DINING ETIQUETTE

üREMEMBER ñPLEASEò AND ñTHANK YOUò



A SUCCESSFUL CANDIDATE

üMAKES APPROPRIATE EYE CONTACT

üREMEMBERS AND CORRECTLY 

PRONOUNCES NAMES

üTALKS EASILY--NOT OVERLY FORMAL 

OR RESERVED

üSHOWS ENTHUSIASM


